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WBI Junior Communication Officer – Governmental Role

Introduction to WBI:
The General Representation of Wallonia-Brussels, in the UK, is the new diplomatic mission in London representing the Government of the Wallonia region and the Government of the Wallonia-Brussels federation under the umbrella of the Embassy of Belgium. This mission fosters cultural, educational, and economic connections between the UK and the French speaking part of Belgium. We are committed to promoting and celebrating the vibrant culture, language, and achievements of Wallonia and Brussels in the UK. 

About the Role:
Reporting into the General Representative, your day-to-day role will involve facilitating the activation of the marketing plan. You will have a lot of autonomy within the role and supported by our agency partner to help plan and produce each of the activations or workstreams. As such, communication skills will need to be exceptional as you will need to be on top of multiple projects. Multitasking should come as second nature.  
Working with the agency, you’ll be forming materials in line with the content marketing plan and strategy, writing briefs to develop creative assets, together with campaign management and reporting. There will be a chance for brand building reputational activities and lead generation campaigns. You will assist in crafting our message and promoting our mission in the UK.
You’ll need to be a true believer in the power of all types of digital, content & social media channels to attract, educate and connect with the target audiences. There is also a strong focus on event and media partnerships, so experience in seeking out and evaluating relevant opportunities would be useful. 
You will be responsible for managing all social media channels and the ensuring the website is kept up-to-date. 
You’ll be responsible for internal communications amongst stakeholders, liaising with partners, fellow organisations, clusters, and public affairs. 
Relationships will play a big part of the role, and you’ll be expected to work/ own and strengthen these both internally and externally. Being personable, approachable and earning the respect from others at all levels should be something you take personally.
You will also be responsible for planning and managing live events. 

Required Skill Sets:
· Graduated with a minimum of a 2.1 honours bachelor's degree, preferably in communication or related academic fields.
· Minimum 1-year of experience in marketing with personal hands-on experience managing multi-element marketing campaigns. 
· Proven self-starter and able to work independently, and as part of a close nit team.
· Proficient in social media management and Microsoft Office. 
· Ability to learn and comprehend new specialist industries such as life sciences. 
· Strong planning and organisational skills.
· Excellent presentation skills to senior external stakeholders. 
· Strong written and reading skills (GCSE English minimum B+) 
· A French language would be highly desirable but not mandatory.
· Strong interpersonal skills and ability to work in a multicultural environment. 

General Requirements: 
· Have a valid UK work permit.
· This role requires you to live and work in the London office. 
The Wallonia-Brussels General Representation is an equal opportunity employer. We welcome candidates from diverse backgrounds to apply. Join us in strengthening the Wallonia-Brussels presence in London and contributing to our cultural, educational, and administrative initiatives. We look forward to reviewing your application! For more information about the positions and the application process, please visit our website at www.wallonia-brussels.co.uk. 

Remuneration and Benefits
· A unique opportunity in a dynamic team with a focus on international relation development.
· A pleasant working environment located in the Embassy of Belgium in London (before the opening of the General Representation).
· A fixed-term contract for an initial period of 1 year.
· A competitive annual salary starting from £39,000.
· Work week: 37.5 (full time).
· 28 days annual leave (+ Bank Holidays).
· Starting Date: December 2nd January 2024
If you have inquiries, feel free to contact Ms. Simona Palma, Counsellor at the General Representation [s.palma@awex-wallonia.com].

How to apply

If you are enthusiastic, driven, and want to be part of our team, we encourage you to apply. Send your resume with a cover letter outlining your qualifications and why you are interested in the specific position to Mr. Motonobu Kasajima, General Representative at the General Representation of Wallonia-Brussels m.kasajima@delwalbru.be by December 15th 2023. 

Only shortlisted candidates will be contacted for an interview.

Applications submitted after the deadline will not be considered.
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